
FIELD 10
000ZW

FIELD 10
000ZW

Can count as 
“successful experience” 

for Michigan cert 
requirements

Can count as 
“successful experience” 

for Michigan cert 
requirements

Must be 
evaluated

Must be 
evaluated

FIELD 10
per subject 

area
+

FIELD 17
02 Pending

At least
grade-level 
certification

There must be at 
least one Michigan 

certified teacher 
assigned

An out-of-state educator may become a 
Michigan certified or obtain a permit to 

satisfy the Michigan requirement.

Individuals not employed or contracted by a Michigan district, including through 
a cooperative agreement, may not be assigned as a TOR (Instructor), TOR 

(Facilitator), or a Mentor of Record. However, they must be listed in the REP to 
satisfy school safety legislation.

SETTING DESCRIPTION EDUCATOR’S 
EMPLOYMENT

TEACHER OF
RECORD (TOR) ROLE REQUIREMENTS REP

CODE

100% online by 
separate entity 

(approved provider) 
from local district

Cyberschool

Blended 
Learning

Virtual 
Learning

Distance 
Learning

Offline
Seat Time
Waiver

Does the course 
include virtual, 

online, or courseware 
components?

START

Consult the Pupil 
Accounting Manual 
for more information 
on requirements for 

non-virtual or non-online 
instruction.

Combination of 
software, technology, 

and online plus 
in-person learning 

delivered from local 
district

Combination of 
software, technology, 
and online delivered 

from local district

Computer or video-
assisted two-way 
communication at 

school site

Offline but assisted by 
computer program or 
courseware provided 

by local district

Educator
employed out of 

state?

Teacher-led or
self-paced?

YES

NO

TEACHER-LED

SELF-PACED

Educator employed 
by approved 

provider

Educator must 
be employed or 
contracted by 

district

Educator employed 
or contracted by 

district

Educator employed 
or contracted by 

district

Must be listed as 
TOR in district TSDL

Must be listed as 
TOR in district TSDL

Must be listed as 
TOR in district TSDL

Must be listed as 
TOR in district TSDL

OPTIONAL

Instructor or 
facilitator?

K-12
INSTRUCTOR

K-12
FACILITATOR

Additional 
facilitator may be 

assigned by district

Must act as 
instructor

Must act as 
facilitator

At least
grade-level 
certification

Grade-level 
certification and 

endorsement

Grade-level 
certification and 

endorsement

At least
grade-level 
certification

Grade-level 
certification and 

endorsement

At least
grade-level 
certification

Must be 
evaluated

Must be 
evaluated if 

assigned

Must be 
evaluated

Must be 
evaluated

Must be 
evaluated

Can count as 
“successful experience” 

for Michigan cert 
requirements

Can count as 
“successful experience” 

for Michigan cert 
requirements

Can count as 
“successful experience” 

for Michigan cert 
requirements

Can count as 
“successful experience” 

for Michigan cert 
requirements

Can count as 
“successful experience” 

for Michigan cert 
requirements

FIELD 10
per subject

area

FIELD 10
000ZW

FIELD 10
per subject

area

FIELD 10
per subject

area

FIELD 10
000ZW

PAM, Section 5-O-C

PAM, Section 5-O-D

PAM, Section 5-O-D

PAM, Section 5-O-A

PAM, Section 5-O-B

MCL 380.1231

Hyperlink is present

PAM: Pupil Accounting Manual

MCL: Michigan Compiled Laws

REP: Registry of Educational 
Personnel

“Online or Computer-
Based Instruction” 
Reference Document

“Online or Computer-
Based Instruction” 
Reference Document

“Online or Computer-
Based Instruction” 
Reference Document

MCL 380.1531 MCL 380.1249

“Progressing to the 
Professional Certificate”
Reference Document

REP Reporting 
GuidanceTOR GuidanceMVU 21f Toolkit

MCL 388.1621f

KEY

Adherence and Decision Tree for Virtual and Online Learning Version 5.6, last updated 12-5-18

Current PAM

MCL 380.551-561

OPTIONAL
Record 

in TSDL if 
assigned

ADD’L.
MENTOR

REQUIRED
Must record 

in TSDL

Mentors do not have certification or permit requirements and they are not evaluated. Their experience 
as mentors cannot count as “successful experience” for the purposes of Michigan certification. 

Mentors must be employees of the district or be contracted by the district.

AND

OPTIONAL
Record 

in TSDL if 
assigned

Report the out-of-state educator providing distance learning instruction 
with their subject area, but also mark this educator as “Pending” in 

Field 17 on the REP. This will trigger a verification check.*

*

See note 
below

See note 
below

To fulfill this definition, the individual must be employed 
or contracted by the district (see MCL 380.1231) or the 
individual must work regularly and continuously with the 

district through a contract with another entity or through a 
contract with the individual directly (see MCL 380.1230).

Out Of State Applicants 
Guidance Document

Successful Teaching 
Experience Guidance 
Document

https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
http://legislature.mi.gov/doc.aspx?mcl-380-1231
https://www.michigan.gov/documents/mde/Online_Instruction_529850_7.pdf
https://www.michigan.gov/documents/mde/Online_Instruction_529850_7.pdf
https://www.michigan.gov/documents/mde/Online_Instruction_529850_7.pdf
http://legislature.mi.gov/doc.aspx?mcl-380-1531
http://legislature.mi.gov/doc.aspx?mcl-380-1249
https://www.michigan.gov/documents/mde/Progressing_to_Professional_Certificate_AFTER_7-1-2018_598717_7.PDF
https://www.michigan.gov/cepi/0,4546,7-113-986_10478---,00.html
https://www.michigan.gov/documents/cepi/Helpful_Hints_of_TSDL_Reporting_BJB_7.7.17-jf_578296_7.pdf
https://micourses.org/resources/21f_Tool_Kit.html
http://legislature.mi.gov/doc.aspx?mcl-388-1621f
https://www.michigan.gov/mde/0,4615,7-140-35127-22360--,00.html
http://legislature.mi.gov/doc.aspx?mcl-380-551
http://www.legislature.mi.gov/(S(ryxk2z42qkstoiikpahtzd1g))/mileg.aspx?page=getObject&objectName=mcl-380-1231
http://legislature.mi.gov/doc.aspx?mcl-380-1230
https://www.michigan.gov/documents/mde/Out_Of_State_Applicants_534635_7.pdf
http://www.michigan.gov/documents/mde/Successful_Teaching_Experience_605465_7.pdf



